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2 ELECTRONIC OFFER - eOFFER

Eoffer is a web-based application that allows companies to electronically prepare and submit a
Mass Award Schedule (MAS) contract proposal to Federal Acquisition Service. It creates an
interactive, secure electronic environment that simplifies the contracting process from submission
of proposal to awards. eOffer enables a seamless transmission of data from the vendor community
to the FAS contracting offices. Two types of offers can be submitted on the eOffer/eMod system:

° Contract Offers

e  Express Offers

The Contract Offer or eOffer is the traditional method of submitting an offer electronically and is
available for use on most GSA Multiple Award Schedules (MAS). The following topics in this section
are about creating and submitting the regular eOffer.

Express eOffer is the more streamlined method aimed at expediting the processing time of the
electronic offer. Express eOffer is limited to a select group of Multiple Award Schedules (MAS) and
SINS. For information on Express eOffers please see Section V Express eOffer.
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The Offer process has five basic steps that must be completed before it can be submitted. First,
you should gather your company information and create the required documents for the
solicitation before you start completing information in eOffer. To do this you must download and
read the solicitation that you want to make an offer against and complete the required documents
for the solicitation. Once this is completed you can enter the eOffer application, prepare the
responses to the offer and submit your proposal. To enter the eOffer application and create an
offer, follow these steps:

a) Go to the GSA eOffer/eMod homepage (www.eoffer.gsa.gov).
b) Click the Sign In button under Contract Offers (eOffers).

eOffer/eMod

Submit Contract Offers and Contract Modifications online.

Welcome to eOffer/eMod

eOfferielod is a tool to submit contract offers and contract modification requests to GSA Federal Acquisition Service online.

If you are submitting an offer under certain GSA Multiple Award Schedules, you may be eligible to have an express review of your
offer under the MAS Express Program. Please click the link "Learn about the MAS Express Program and participating schedules”
below for details. If you're eligible, please sign in under the "Express Offers (eOffers)” below to see if you can submit your offer

electronically.

If you are not eligible for the MAS Express Program atthis ime, please submit a standard offer by signing in under the "Contract

Offers (e0ffers)" below.

NEW sc of February 2, 2009, contractors under Schedules 03 FAC, 66, and 874V, must submit modifications to their contracts
through the eMod system, for certain types of Modifications. Please click here for more information on the Mandatory eMod pilot

for Schedule 03 FAC, 68, and 874V.

About eOffer

Learn More About:

e0ffer

Express Offers

ellad

Wandatory eMod Pilat
Digital Certificates
Authorized Negotiators

Before you Begin

If you are submitting an eOffer:

1

[= RS T PO )

Have you reviewed the solicitation you wantto make

an offer against?
Have you passed the "Pathways to Success” fraining?

Customer Assistance and Training:
o User Guides/Training
n Digital Cer Training
m ghlod Training Guide
o Frequently Asked Questions (FAQ)
e ContactlUs

If you are submitting an eMod:

Do vou already have a digital certificate?

15 your DUNS number and Contract number available?

Are you an authorized negofiator on the contract?

Did vou get your DUNS number?

Have you registered with CCR and with ORCA?
Have you applied for a digital certificate?

If you have done all of the above, enter "eOffer at the
right.

e Dk

You may now submitthe mod...

System Access

Contract Offers (eOffers)

= Prepare and submit eOffer

= Continue working on saved eOffer
> Edit submitted eOffer

Contract Modifications (eMods)

> Prepare and submit modification
request

= Continue warking on saved
madification request

> Edit submitted modification
request

Express Offers (eOffers)

= Prepare and submit Express
e0ffer

= Continue working on saved
Express eOffer

> Edit submitted Express eOffer


http://www.eoffer.gsa.gov/
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The system will verify access via digital certificate authentication. For detailed login information
see Section | - Getting Started (3.1 Accessing eOffer/eMod).

c) After successful login the sign in page will appear

Federal Acquisition Service eOffer/eMod

A Submit contract offers and contract modifications online

SIGN IN
|Serect a previously entered DUNS: || v‘\

‘Or. enter a DUNS: || ‘ }
‘DUNS PLUS 4 - | |

=)

d) Select your DUNS number using the drop down arrow if you have previously entered it. Or if
it's a new DUNS number type it in the field below and click Submit. The MY eOFFERS screen

will be seen

e) Inthe New eOffers section select the solicitation number, the offer will be submitted against
from the drop down menu under Select Solicitation.

f) Click the Submit Online button.

i eOffer Home | ACES Cerlificate Details | Sign Cut Chetan ¥ Mehta
Federal Acquisition Service
A Submit contract offers and contract modifications online QOfferIEM Od
MY eOFFERS :: INNOVATIVE MANAGEMENT CONCEPTS, INC.
New eOffers
Select Solicitation Action

2FYB-3K-050002-B Refresh#2(Schedule 07702) _V| Submit Online &

“a
41
Saved eOffers

Click on the 1D 10 view the event log for an Offer
Io Solicitation [Last Update Status Actions |

|Nothmg found to display. |

Submitted eOffers
Click on the |D 10 view the event Iog far an Offer
Io Solicitation [Last Update Status Actions |

|Mothing faund to disglay. |

The Corporate Information page is the first to display.
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2.1.1 Corporate Information

a) The Corporate Information page will be displayed with details pulled directly from the Central
Contractor Registration (CCR) database. Verify that all information is correct.

Prepare your eOffer:

Corporate Information

|I| Negotiators

|I| Goods/Services

|I| Saolfcitation Clauses

[ upload Documents

[T Submit e0tfer

Ccmnpiete lIl Incomplete

Company Name: INNOVATIVE MANAGEMENT CONCEn™ INC,
| Solicitation Number: 2FYB-SK-050009-B Refresh#. @ View PDE ) Schedule Number: Schedule 07702 |

CORPORATE INFORMATION

Is the information correct?
This information is taken directly fi Central Contractor Registrat@w of this information is incorrect, it must be

corrected through Central Contractd —2tion (CCRY Anv chanon- 2 flected in eOffer in approximately 24 hours.
DUNS Number: | 605621807

Type of Organization: | Mutually Defined

Common Parent DUNS Number: | 505691507

Company Name: EINNOVATIVE MANAGEMENT COMCEPTS, INC.

Doing Business As (DBA):

| Veteran Owned Business

| Service-Related Disabled Veteran Owned
Business Type: | 5 Corporation

| Senvice Location

| Research Institution

Company Address

Street1: 21400 RIDGETOP CIR STE 210
|street2: |

[city: ;.STERLING

state: |va

|zip/Postal Code: [201866511

|country: [usa

Mailing Address

Company Name: :.INNOVATI'\-"E MAMAGEMENT CONCEPTS, INC.
”Street‘i:' T2'14DU RIDGETOP CIRCLE SUITE 210

Street2:

lcity: \DULLES

|state: VA

|Zip/Postal Code: 1201666511

|country: lusa

| Sign Out and Correct Errors in CCR ] [ Save and Continue

Note: To view the Solicitation text click the View PDF link at the top of the screen.

b) If any information is not correct, click the button Sign Out and Correct Errors in CCR. This will
take you back to the eOffer/eMod homepage. To access the CCR go to the link “Have you
registered with CCR and with ORCA?” under the “Before You Begin” section. Or you may also
click the CCR link given at the top of the Corporate Information page. After the corrections
are made in CCR, the eOffer/eMod system will update in approximately 24 hours. You may
continue to work on the eOffer while the updates occur.

c) If the information is correct, click Save and Continue to move forward.

d) The Information Saved screen appears indicating that the Corporate Information section has

4
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been completed. Click on Continue. This will take you to the “Add Negotiator(s)” screen.

A CLET T T |Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information icitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702

|I| Goods/Services

|I| Solicitation Clauses INFORMATION SAVED

[ Upload Documents The CORPORATE INFORMATION section is Completed.
[T submit eQffer
Complete II' Incomplete

Or, go to any sectio
the left eOffer

Note: Do not use the “Back” button on the computer screen toolbar since it may lead to
loss of data. Use the buttons at the bottom of each screen or click on sections under the
Prepare your eOffer menu on the left to maneuver through the process.

2.1.2 Negotiators

All users that need to access the system to work on a particular eOffer will need to be added as
Negotiators. Multiple Negotiators may be added one at a time if necessary. The Negotiator's name
and email address must be entered exactly as they appear on their digital certificate. For more
information on how to verify this information please refer to Section |- Getting Started (Appendix A)

Propote your agttar: Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.
Corporate Information | Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PD Schedule Number: Schedule 07702
(2] Negotiators * For this Offer, negotiator information is missing.
] * Negotiators name and email should be exactly the same as in the digital certificate of that user.
|I| Goods/Services Add Negotiator(s)

You can add multiple negotiators.
Megotiators name and email should be exactly the same as in the digital certificate of that user.

> k
|I| Upload Documents Required

" “Name: |Sherali Shermohamad
7] submit eOtfer |

|I| Soficitation Clauses

*Title:
Complete lIl Incomplete |

“Phone:

IF US (OCX000000):

If International (free form text):

*Email: 5aIi_Shermohamad_@_gga:gpv
|Fax: i
| IF US QOC00-0000),
|If International (free form text):

|Role: Megotiator - Authorized to sign v

Add This Negotiator

a) To add a Negotiator fill in the mandatory fields indicated with an asterisk (*): Name, Title,
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Phone and Email. Select a Role you want to assign to this Negotiator and Click Add This
Negotiator.

b) A Negotiator can be assigned one of two roles i.e. “Authorized to sign” or “Not Authorized to
sign”. In an eOffer there should be at least one Negotiator who is authorized to sign.

¢) Once a Negotiator is added it will be listed under ‘Your Negotiators'. If you need to add
another Negotiator click Add New Negotiator and repeat steps (a) and (b).

FYepar Yo e0flet: |company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.
Corporate Information | Solicitation Number: 2FYB-SK-050009-B Refresh# 2| View PDF Schedule Number: Schedule 07702
Naqo[.'amr's NEGOTIATORS

Who will negotiate your eOffer?

lIl G SarvicHs You can add multiple negotiators. A minimum of one negotiator must have signature authority. Negotiators without signature

O] solicitation Glauses authority may prepare an eOffer but only negotiators with signature authority may submit the eOffer and sign the Contract.
Your Negotiator(s) ) )

¥ upioad Documents | Name 'Role | Actions

[CE] submit e0rfer Sherali Shermohamad | Authorized to sign | Edit | Delete

Cnmpiutu lIl Incomplete

Add Mew MNegotiator [ Save and Continue

d) Repeat the process to add the desired number of Negotiators.

Propats your sQfter: Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.
Corporate Information | Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PD Schedule Number: Schedule 07702
A Negotiators NEGOTIATORS

Who will negotiate your eOffer?

You can add multiple negotiators. A minimum of one negotiator must have signature authority. Negotiators without signature
authority may prepare an eOffer but only negotiators with signature authority may submit the eOffer and sign the Contract.
Your Negotiator(s)
[C¥] Upload Documents |Name Role Actions
[CE] submit sOffer Sherali Shermohamad | Authorized to sign | Edit | Delete

| John Smith Mot Authorized to sign | Edit | Delete
Bl complete [0 | Incomplete ———— PRI S —l—

|I| Goods/Services

|I| Soficitation Clauses

Add MNew Negotiator Save and Continue

e) A Negotiator can also be deleted or their information can be edited. Use the Edit and Delete
links provided under the Actions column if needed.

f) Once all the Negotiators have been added Click Save and Continue.
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g) The “Information Saved”screen will be displayed indicating that the Negotiator section is
completed. Click Continue to move on to the next section.

Propata your eOffer: Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Number: Schedule 07702 |

B ¢ rrncata information

—

Negotiators
\mzmmﬁs—/

|I| Soficitation Clauses

INFORMATION SAVED

[ upload Documents The NEGOTIATOR INFORMATION section is Completed.

|I| Submit eCffer 5

Complete II' Incomplete
Or, go to any sectio

the left eOffer mi

2.1.3 Goods/Services (SINs)

After adding the Negotiators the Goods/Services page will be displayed. The next step is to choose
the Special Item Number(s) (SINs) to be contained in the offer. The SIN is the identifier for the type of
goods or services being offered. Each offer may contain multiple SINs.

a) Choose the SIN from the dropdown under the Select SIN field and click Add SIN Details.

Prepars your e0ffer: Company Name:  INNOVATIVE MANAGEMENT CONGEPTS, INC.
Corporate Information | Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Number: Schedule 07702 |
B nogotiators GOODS/SERVICES
|I| Gonds/S. What goods/services do you provide?
DU NS The G3A assigns all goods and semvices to SINs (Special ltem Mumbers).

|I|Smrcrm[mn Clauses )
You must add at least one SIM. You can add multiple SIMs but one at a time.

¥ upioad Documents * Required

, Add SIN(s)
7] submit eOff
i [*select SIN Action
Cnmpla!u lIllncompBelz |"[m:|\' | Add SIN Details

Your SIN(s) ‘J_J‘IJ_,_,_. I N
T T 4k - - - 11
|Name | Description T)!\.ctions
|N0 information entered in this section.

b) For grouped SINS choose the group from the dropdown and click Select SIN Group.

C MILWALIKEE YALVE COMPANY, INC
Solicitation Number:  FABC-SK-200713-8 Refresh# 1 | Ve POE Schehile Nimber: Sehedule 710
GOODSISERVICES

What goods services do yo provide?
The GS& assigns all goods and serdces bo SNs (Special fem Numbers)

You musl add a1 least one SIN. You can add multiple SiNs but one st a time

" Reguired

Add 5IN{s)
—————————— |*Select SiN group Action
- T s ,
L R
; g T R R O T
Foa irfonmation endered in this sectan

¢) Choose the SIN from the Select SIN from Group dropdown and click Add Sin Details.

Note: To look up information on a particular SIN, go to the GSA elibrary link:
http://www.gsaelibrary.gsa.gov/ElibMain/home.do
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The Add SIN Details page will be displayed. Fill in the mandatory fields (*):

h) Click on the correct NAICS Code from the dropdown menu.

i) Click on the correct Scope from the dropdown menu indicating the SIN’s scope.

j)  Fillin the Estimated Sales field with the projected annual sales to the government for that
particular SIN chosen.

k) Check Yes or No in the Commercial Delivery Schedule field, specifying the estimated delivery

time.

I) Check Yes or No in the Cooperative Purchasing field.

m) To save the information click Add This Sin.

Negotiators

|I| Goods/Services

|I| Solicitation Clauses

|I| Upload Documents

|I| Submit eOffer

Cmnp!ete lIl Incomplete

ADD SIN (SPECIAL ITEM NUMBER) DETAILS
07702 06-
*Required

*NAICS Code
MAICS is the Morth American Industry Classification System for classifying establishments by type of economic activity,
emphasizing what your company does.

What is the NAICS code for this SIN'?E_ 517110 |¥|

*Scope ¥

What is the Scope for this Sin7 Contractor will provide domestic and overseas delivery |+

*Estimated Sales
‘What is your company’s total projected annual sales to the Government under this SIM for the contract base period (excluding
optional contract renewals)?

What is the estimated sales for this S|N?§_10000

*Commercial Delivery Schedule ¥
Will delivery be within 30 days after receipt of order (ARO)?

@vYes ONo

If no, within how many days?

What is the expedited delivery time? (In Days)

Add This Sin

n) The completed SIN will appear on the Goods/Services page.

0) To add another SIN repeat the process as described in earlier steps
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p) To make changes, click Edit. To remove a SIN click Delete.
q) Click Save and Continue when finished.

Prepare your eOffer:

Company Name: INNOVATIVE MANAGEMENT COMCEPTS, INC.
Corporate Information Solicitation Number: 2FYB-SK-050009-B Refresh# 2| View POF Schedule Number: Schedule 07702
[~ [T GOODS/SERVICES

Goods ;Scrmcs\‘ﬂrhal goodsiservices do you provide?

N Ae GSA assigns all goods and services to SIks (Special ltem Mumbers).
s

You must add atleast one SIMN. You can add multiple SIMNs but one at a time.

[T upload Documents * Required
Add SIN(s
IIl Submit eCiffer Select éll:l Action
Al compiete [H] incomplete
Your SIN(s) -
Name Description / Actions
07702 06 07702 06- A Edit| Delete j

[ Save and Continye ]

r) The Information Saved message will be displayed.

s) Click Continue to move forward.

2.1.4 Solicitation Clauses

In this section, the Vendor responds to all the terms and conditions. See the Clauses listed in the
*Required section.

a) Inthe Actions column, click on the Respond link corresponding to the Point of Contacts
Information field.

Prepare your eOffer: Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702

Ncgormmrs
SOLICITATION CLAUSES

Goods/Services B
Respond to all of the terms and conditions.

¥ soticitation Clauses You must respond to all clauses before you can save this section.

|I| Upload Documents
Clauses

Submit eOffer

E * Required

Al comptete [ ] Incomplete | Template Name Status Actions
*Paoint of Contacts Infarmation Incomplete Respond
*QOrdering Information Incomplete Respond
*Basic Information Incomplete Respond

b) On the next screen you will be adding point of contact details for Contract Administration
(required), Industrial Funding Fee (optional) and Marketing (optional).
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c) Under *Select Point of Contact Information choose from the dropdown and click Add Point of

Contact Details.

Prepare your eOffer:

Caorporate Information

Company Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702

Negotiators

Goods/Services

|I| Solicitation Clauses

|I| Upload Documents

|I| Submit eOffer

Cnmplata lIl Incomplete

POINT OF CONTACT INFORMATION %

\What is Point of Contact Information?
Addresses for the Contacts.

You can add multiple Point of Contact Information but one at a time.

Mote:

» Atleast one Contract Admin POC is required (Domestic or Overseas)
» |ndustrial Funding Fee is optional

= Contact for Marketing is optional

* Required
Add Point Of Contact Information

*Select Point Of Contact Information Action |

|| Contact for Contract Administration (Domestic)

Your Point Of Contact Information
\Name |Description [ Actions

INo information entered in this section. |

[ Back To Solicitation Clauses ]

10
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Fill in all mandatory fields indicated with an asterisk (*).

Negotiators

Goods/Services

[T solicitation Clauses

[ Upload Documents

|I| Submit eOffer

Complete lIl Incomplete

e)

f)

SOLICITATION CLAUSES
Point Of Contact Information
*Required

Contact for Contract Administration (Domestic)
Whao is designated to be contacted for prompt contract administration?

“Mame:
“Title:
“Addresst:
Address2:
*City:
*State:
IfUS:

If International:

*Zip:

If US (0000000 o QOO0 IF
International (free form text):
“Country:

*Phone:

I US (00GX006-0000). IF International
(free form text):

Fax:

IT US QO0X0000). 1T International
(free form text):

*Email:

DUNS:

|a*'3.ndw_.,r Garcia

|F‘urchase Manager

[2011 Crystal City Drive

|Arlingt0n

[va &

22202

|[UNTED STATES v

703-605-1111

|agarcia@innovative.com

[

Add Point of Contact Information

Click Add Point of Contact Details.

Repeat if you need to add an additional point of contact for the same clause or a different

clause.

11
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g) The added point of contact will be listed and it can be deleted or edited.

Prepare your eOffer:

Corporate Information

iConmammem:

View PDF

INNOVATIVE MANAGEMEMNT CONCEFTS, INC.
I Solicitation Number: 2FYB-SK-050009-B Refresh# 2 |

Schedule Number: Schedule 07702

MNegotiators

Goods{Services

[E¥] Solfcitation Glauses

|I| Upload Documents

|I| Submit eOffer

Complete lII Incomplete

POINT OF CONTACT INFORMATION %

What is Point of Contact Information?
Addresses for the Contacts.

You can add multiple Point of Contact Information but one at a time.

MNota:

» Afleast one Contract Admin POC is required (Domestic or Overseas)

» |ndustrial Funding Fee is optional
» Contactfor Marketing is optional

* Required
Add Point Of Contact Information

*Select Point Of Contact Information Action

| Industrial Funding Fee | [ Add Point of Contact Details |
Your Point Of Contact Information

Name Description / Actions O\

\

Andy Garcia

Contact for Contract Administration

(Domestic)

{

N Bt Deley

[

Back To Solicitation Clauses

h) Click the Back To Solicitation Clauses button. You will see the Point of Contacts Information
status as complete.

Prepare your eOffer:

Company Name:

Corporate Information

INMOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | VWiew PDF

Schedule Number: Schedule 07702

Negotiators

Goods/Services

SOLICITATION CLAUSES

|I| Solicitation Clauses

Respond to all of the terms and conditions.

You must respond to all clauses before you can save this section.

|I| Upload Documents

Clauses

[T submit eOffer - Required

Al comptete [(F] incomplete | Template Name / Status N Actions
*Paoint of Contacts Infarmation ! Complete } Edit | Delete
*Qrdering Information R Respond |
*Basic Information |Incomp|ete Respaon

i) The next clause is Ordering Information

. Click on Respond in the Actions column.

12
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j)  On the next screen select Remittance Address and click on Add Ordering Information Details.

Prepare your eOffer:

Corporate Information

Company Name:

INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF

Schedule Number: Schedule 07702

Negotiators

Goods/Services

|I| Solicitation Clauses

|I| Upload Documents

ORDERING INFORMATION %

What is Ordering Information?
Addresses for Ordering Information.

You can add multiple Ordering Information but one at a time.

*Required

[ submit eOtfar Add Ordering Information

*Select Ordering Information Action

* Remittance Address V| a @ [ Add Ordering Information Details ]
= = a |\

Your Ordering Information N | _| N :

Name | Description [Actions §

Mo information entered in this section.

[ Back To Solicitation Clauses |

k) Fill in all mandatory fields (*) and click Add Ordering Information.

Goods/Services

[T salicitation Clauses

|I| Upload Documents

[ submit eatfer

Cnm-pluie lII Incomplete

SOLICITATION CLAUSES
Ordering Information
*Required

*Remittance Address

The offeror is requested to include the postal mailing address{es) for the Remittance Address where paper form orders

should be mailed.

*Company (Supplier) Name:
Attention:

*Address1:

Address2:

*City:

*State:

IfUS:

If International:

“Zip:

IF US (0000E0000 or (00000, IF
International (free form text):
*Country:

“Phone:

[f US (XKX-XOK-XHKX),If International
(free form text):

Fax:

I US QOGL00-000) If International
(free form text):

*Email:

|Inn0vative Management Concepts Inc.

|2011 Crystal Drive

|Arlingt0n

VA ¥

[22202

[UNITED STATES ~ »

|703-605-1111

|agarcia@inn0uatiue_com

[

Add Ordering Information

13
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I) Next select Ordering Receipt Information (which is also required) from the Ordering
Information dropdown and click Add Ordering Information Details.

Prepare your eOffer:

Company Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information

Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number. Schedule 07702

Negotiators

ORDERING INFORMATION %

Goods/Services

What is Ordering Information?

[Il Solicitation Clauses

Addresses for Ordering Information.

IIl Upload Documents

You can add multiple Ordering Infarmation but one at a time.
* Required

[T submit eOrrer Add Ordering Information
*Select Ordering Information Action
|” Ordering Receipt Information vl [ Add Ordering Information Details ]
Your Ordering Information J_J— B
o 4
|Name DesmptimrJ— Irrr | |

|Inn0vative Management Concepts Inc. Remittance Address |E te |

| Back To Solicitation Clauses |

m) Select the choice for receiving orders, fill in the required (*) information and click
Add Ordering Information.

*Ordering Receiptinformation

In accordance with the Placement of Orders clause of this solicitation, how would you like to receive orders placed by
GSA's Federal Supply Service (FSS)

O Facsimile Transmission or
@ Computer-to-Computer Electronic Data Interchange (EDI}

If Facsimile transmission s selected, vou are requested to indicate the telephone number for the facsimile
transimission equipment where orders should be forwarded.

What iz vour Fax number? If US QOO00E000]), IfInternational (free form text):

Or,if computer-to-computer EDI is selected, you are requested to indicate the name, address and telephone number of
the representative to be contacted regarding establishment of an EDiinterface.

What iz vour reprezentative’s contact information?

Name: [Jutie Andrews |
“Title: [Accounts Officer |
‘Address1: |2011 Cry stal Drive |
Address2: | |
City: |Arington |
“State:

fus: [va &

If International: | |

Zip:

IFUS OCCCEE0E]) or (000X, If
International (free form text):

22202 |

“Phone:

IE;(L;E f{;(n}{:—t)g()i(im),lﬂmematmnal |703 5051111 |
Fax

IF US (OH-XKHK-0000) I International | |
(free form text)

“Email: |jandravs@innwatwe.com |

[ Add OrderingInformation W]

14
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Section II — Creating & Submitting An eOffer

n) All the added Ordering Information will be listed with the option to Edit or Delete.

Prepare your eOffer:

!Compamy Name: INNOVATIVE MANAGEMENT COMCEPTS, INC.

Carporate Information

| Solicitation Number: 2FYB-5SK-050009-B Refresh# 2| View PDF

Schedule Number: Schedule 07702

Negotiators

ORDERING INFORMATION %

Goods/Services

What is Ordering Information?

|I| Solicitation Clauses

Addresses for Ordering Information.

|I| Upload Documents

You can add multiple Ordering Information but one at a time.
* Required

Action

[

Add Ordering Information Details ]

Description

/ Actions N\

Remittance Address

(|EditiDetete )

Ordering Receipt Information

Edit|Detete /

[ Back Te Solicitation Clauses

[ submit eOtfer Add Ordering Information

“Select Ordering Information
|* Remittance Address s
Your Ordering Information
Name
Innovative Management Concepts Inc.
Electronic Data Interchange

0)

Information.
Prepare your eOffer:

Click on Back To Solicitation Clauses and respond to the final clause relating to Basic

Comp Name:

Corporate Information

y INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF

Schedule Number: Schedule 07702

Negotiators

Goods/Services

|I| Solicitation Clauses

|I| Upload Documents

SOLICITATION CLAUSES

Respond to all ofthe terms and conditions.
You must respond to all clauses before you can save this section.

Clauses

[0 submit eOftfer - Required

Al complete (1] incomplete Template Name Status Actions
*Point of Contacts Information Complete Edit| Delete
*Qrdering Information Edit| Delete
*Basic Information (d |Incomp|ete ) Respond N

15
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Section II — Creating & Submitting An eOffer

p) Choose Yes or No to the Solicitation Clause questions and statements as shown on the next

screen.

Goods/Services

(i soticitation Clauses

2] upioad Bocuments

I:E Submit eQffer

Complele m Incomplele

SOLICITATIONCLAUSES
Basic Information

“Reguired

*Offercrs marketing through dealers are reguested to indicate below whether those dealers will be participating in the
proposed contract.

O vesnl

*Representation for the Multiple Award Schedule Program #

The Offeror represents that it is & cument 8(a) Business Development Program participant, and that it wishesto be
designated as such on the FS5 Schedules E-Library and G54 Advantage!ThM aswell as the Federal Procurement Data
System (FPDS).

O vel

*Disaster Recovery Purchasing Program
Does the offercr agree to veluntarily participate in the Recovery Purchasing Program as desaibed in GSAR 552 238-80,
"Use of Federal Supply Contracts by Certain Entities-Recovery purchasing™in this sclicitation?

O el

*Exceptions To Terms And Conditions

Does the offercs teke exception to any of the Terms snd Coenditions [Contract Clauses) presented in Part Il of the:
Solicitation Document?{If 'es" is selected, the offeror must provide s justification for each contract clause teken as
exception. The exception the offeror are requesting will be negotiated with the G54 Contracting Cfficial{s))

O vesnD

*Exceptions To Orca Certs And Reps (52.212-3)

The offeror verifies by submission of this offer thet the representsticns and cedifications cumently posted slectronically at
FAR 82 212-3, Offeror Representations and Certifications-Commercial Items, have been entered or updated in the last
12 maonths, are current, accurate, complete, and applicable to this solicitstion {including the business size standard
applicable to the MAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer
by reference? {If No'is selected, the offeror must submit an attachment listing the paragraph{s) which have changed and
identify, sfter each paragraph, what has changed. Please title the attachment, Exceptions to Certs and Reps-52312-25

O vesND

=American Recovery And Reinvestment Act 2009 Y

In crder for Contractors to accept orders placed with funds, in whele or in part, allocated to the American Recovery and
Reinvestment Act of 2009, clauses 52 203-15 and 52 204-11 must be incorporated by reference under clause 82 212-5.
Caontractors hereby agree to have clauses 52 203-15 and 52 204-11 in the contract.

O el

Add Basic Information

q) Click Add Basic Information to move forward.
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Section II — Creating & Submitting An eOffer

r) The status for Basic Information will change to Complete thereby completing the Solicitation
Clauses portion.

s) Click Save and Continue.

Prapare your eOffat: ‘Cmpaﬂy Mame:  INNOVATIVE MANAGEMENT CONCEPTS, INC.
Corporate Information | Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702
Negotiators
=— SOLICITATION CLAUSES
oodsSarvices
Respond to all of the terms and conditions.
So!.rc:'muor: Clauses ymustrespond to all clauses before you can save this section.
Clauses
Submit eOM
B Subomit 0Ofter * Required
e = e
Bl comptete [T incompiete | Template Name Status O\ |Actions
*Point of Contacts Information Complete \ Iﬂl Delete
*Qrdering Information \ Complete l Iﬂl Delete
*Basic Information : Complete / !ﬂl Delete

Save and Continue

t) The Information Saved screen will be seen. Click Continue.

PESPENS. YOUr gOMr: |company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information | Solicitation Number. 2FYB-3K-050009-B Refresh# 2 | View POF Schedule Number: Schedule 07702

Negotiators

Goods/Sarvices

SDHL‘.‘HE(EO}I Clauses INFORMATION SAVED

[T upload Documents The SOLICITATION CLAUSES section is Completed.

|I| Submit eOffer 5
5

Cnmplela lIl Incomplete
Or, go to any sectio

the left eOffer ment

u) The Upload Documents screen will display provided that you answered “No” to “Exceptions
To Terms And Conditions” as shown below.

*Excepticns To Terms And Conditions

Does the offeror take exception to any of the Terms and Conditions (Contract Clauses) presented in Part Il of the
Solicitation Document?(If "Yes™ is selected, the offeror must provide a justification for each contract clause taken as
excentinn The exception the offeror are requesting will be negotiated with the GSA Contfracting Official(s).)

C Oves®No )
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Section II — Creating & Submitting An eOffer

v) Skip Section 2.1.5 Clause Exceptions and move on to Section 2.1.6 Upload Documents if you
did not take any Exceptions.

Prepare your eOffer:

Carporate Information

Company Name: INMOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF

Schedule Number: Schedule 07702 |

Negotiators
Goods/Services

Salicitation Clauses

|I| Upload Documents

|I| Submit eOffer

Cnmplatu lIl Incomplete

2.1.5 Clause Exceptions

UPLOAD DOCUMENTS

Attach supporting documents to this eOffer

Upload all documents associated with your eOffer.
Some of the attachments are required based on the responses provided in other templates.

Flease do not upload the Microsoft Excel files with more than one print area.
QOnly files of size less than or equal to 8 MB can be uploaded.

Documents
* Required

MName

Y

Type

Authorized Dealer(s) Information #

Status “tions
Mot Uploaded Uplg \‘I,

* Authorized Dealer(s) Information

Mot Uploaded Upload

* Discounting Policies

Mot Uploaded  |Upload |

Other (optional-offeror defined)

Mot Uploaded Upload

Subcontracting Plan (If Large Business)

Mot Uploaded Upload

* Fire Or Casuality Safety Standards

Mot Uploaded Upload

QODC Invoice Support

Mot Uploaded Upload

* First Article Testing and Approval

Mot Uploaded Upload

Finanacial Documents

Mot Uploaded Upload

* Letters of Supply

Not Uploaded | Upload /

* Exceptions to Certs and Reps - 52.212-3

Not Uploaded | Uplo £

Other (optional-offeror defined)

Mot Uploaded I'Aad

Save and Continue

If you answered “Yes” to “Exceptions To Terms And Conditions” on the Solicitation Clauses Basic
Information page as shown below the following events will occur after the Solicitation Clauses

section is complete.

*Exceptions To Terms And Conditions
Does the offeror take exception to any of the Terms and Conditions (Contract Clauses) presented in Part Il of the
Solicitation Document?(If Yes” is selected, the offeror must provide a justification for each contract clause taken as
excention. The exception the offeror are requesting will be negotiated with the G3A Contracting Officialis).)

7~ @vesONo )
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a) You will be presented with a list of contract clauses for taking exception(s). Select the
Regulation(s) by clicking the check box. Then click the Select Regulations button.

T Available list of contract clauses for taking exception(s)

Solicitation Clauses

Select Regulation(s) ]

B8] Exceptions 0000
[select/Clause Nurrje_l J a1 S+ n‘le-' I N Ny
[ vpload Dacuments | O i A Ldou1 T DEFINITIONS (JUL 2004) Fa
(2] Submit eOffar [ O | 5220313 |CONTRACTOR CODE OF BUSINESS ETHICS AND CONDUCT (DEC 2008)
' - |WHISTLEBLOWER PROTECTIONS UNDER THE AMERICAN RECOVERY AND
B B |
Il compiete 7] tncomplete | = | 9220312 |gINVESTMENT ACT OF 2009 (MAR 2009)
| O | 52.203-3  |GRATUITIES (APR 1984)
I n | 20025  RESTRICTIONS ON SUBCONTRACTOR SALES TO THE GOVERNMENT (JUL 1995)
| |{ALTERNATE I - 0CT 1995)
Note: If you need | - | coop4q1  AMERICAN RECOVERY AND REINVESTMENT ACT-REPORTING REQUIREMENTS (MAR
to view the clause . 2009)
] 52.204-4  |PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED PAPER (JULY 2008
you can click on | B | &2 : J
the Clause i g | il = i L il ¥l
52.212-4  |[CONTRACT TERMS AND CONDITIONS — COMMERGIAL [TEMS (MAR 2009)
o | - | o154  |(CONTRACT TERMS AND CONDITIONS—COMMERCIAL ITENS (MAR 2009) (DEVIATION II-
Number which is | === Luar2007)
: : ICONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR
I q_F
given as a link. | O | b [EXECUTIVE ORDERS—COMMERCIAL ITEMS (MAY 2009) (ALTERNATE Il-MAY 2009)
The clause body | | 52216-19 §D IVER ORDER LIMITATIONS [OCT‘IQQS}[DEVIATION JAN 1994)
will open up in a | [0 | 5221928  POST-AWARD SHALL BUSINESS PROGRAM REREPRESENTATION (APR 2009)
separate window | El | 52.219-8 [UTILIZATION OF SMALL BUSINESS CONCERNS (MAY 2004)
as a pdf document | O | 522221 |NOTICE TO THE GOVERNMENT OF LABOR DISPUTES (FEB 1997)
| O | 2222219  |CHILD LABOR-COOPERATION WITH AUTHORITIES AND REMEDIES (AUG 2007)

b) On the next screen you will see an Exceptions Text box.

c) Type the explanation for the exception taken in the text box and click Save Exception Text.
Also notice that now you have an Exceptions section in your eOffer menu on the left.

Prepare your eOffer: e

Name: INMOVATIVE MANAGEMENT COMCEPTS, INC.
Corporate Information | Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | Miew PDE Schedule Number: Schedule 07702

Negotiators

Goods/Servicas

Exception Text to the regulation 52.204-4 { Original )

Solicitatien Claurs
[ Exceptions
[ Upload Docum
|I| Submit eOffer
Al complete [T | incomplete

If approved, the information provided in this screen will appear on eLibrary for buyer(s) to view

Ex;eptioniTais box is where you will perform your edits after you press 'Ready To Ed
_ ext:

[ Back to List ] [ Save Exception Te \ [ Continue To Next ]

d) The system will automatically move on to the next regulatiGn chosen. Again enter your
explanation in the textbox provided and click Save Exception Text.

19



GSA

eOffer/eMod User Guide

Section II — Creating & Submitting An eOffer

e) If you click the Back to List button the list of contract clauses will be displayed. You will notice
that your Exception clauses will be at the top of the list now with the option to Edit or Delete.

f) Click Save and Continue if you are done with all the exceptions.

Prepare your eOffer:

Corporate Information

Company Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Number: Schedule 07702

Negotiators

Goods/Services

Solicitation Clauses

Available list of contract clauses for taking exception(s)

[ Edit Exception(s) ] [ o Save And Continue v]
-~ E Exceptions ~~ N . -
_~Ection™,

N jelec‘t!t:[ause Number Title N
_ “\ 522044  |PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED F) Ly 20 ﬁ | %te ‘
[ submit eOftfer T ) y Edit

| 5221619  |DELIVER ORDER LIMITATIONS (OCT1995) (DEVIATION — JAN 1994) el
B corietc [, — S
_ N 522021 |DEFINITIONS (JUL 2004) N—"
O 5220313 | CONTRACTOR CODE OF BUSINESS ETHICS AND CONDUCT (DEC 2008)
0 200345  |WHISTLEBLOWER PROTECTIONS UNDER THE AMERICAN RECOVERY
22255 AND REINVESTMENT ACT OF 2009 (MAR 2009)
O 52.203-3 GRATUITIES (APR 1984)
0 I RESTRICTIONS ON SUBCONTRACTOR SALES TO THE GOVERNMENT (JUL
eSS 14995) (ALTERNATE | — OCT 1995)
O 000441  AMERICAN RECOVERY AND REINVESTMENT ACT-REPORTING
2222200 REQUIREMENTS (MAR 2009)
g) Click Continue to move on to the Upload Documents section.
Reepare your eCiter: Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.
Corporate Information Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702

Negotiators

Goods/Services

Salicitation Clauses

Exceptions

|I| Upload Documents

|I| Submit eOffar

Cnmplata lIl Incomplete

INFORMATION SAVED
The EXCEPTIONS section is Completed.

Or, go to any sectio
the left eOffer m
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Section II — Creating & Submitting An eOffer

The Upload Documents screen enables the addition of supporting documentation to the eOffer.
This is the final step prior to submitting the eOffer. The mandatory documents required for all
eOffers are indicated with an asterisk (*). This list will change depending on the solicitation
requirements. If an additional document needs to be uploaded, please use

Other (optional-offeror defined) category. Please pay attention to the requirements relating to
attaching supporting documents.

a) Click the Upload button against the category for which you need to attach the document. Also
note the restrictions in terms of the type of documents that can be uploaded at the top of the

page.

Prepare your eOffer:

Corporate Information

Negotiators

Goods/Services

Salicitation Clauses

Exceptions

|I| Upload Documents

|I| Submit s0ffer

Cnmplete lIl Incomplete

| Company Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number; 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702

UPLOAD DOCUMENTS

Attach supporting documents to this eOffer

Upload all documents associated with your eOffer.
Some ofthe attachments are required based on the responses provided in other templates.
Flease do not upload the Microsoft Excel files with more than one print area.

Only files of size less than or equal to 8 MB can be uploaded.

Documents

* Required

|Type

| Authorized Dealer(s) Information'}’
| Authorized Dealer(s) Information
* Discounting Policie;

;uother (optional-offeror defined)

bcontracting Plan (If Large Business)
Safety Standards
fODC Invoice Support

re Or Casuality

| # First Article Testing and Approval
é%inanacial Documents

|* Letters o supply

* Exceptions tb- .(.3“e-rts and Reps-52.212-3

Other (optional-offeror defined)

|Name

| Status |Actions
Mot Uploaded  |Upload

NotUploaded  |Upload

NotUploaded  |Upload
[ Natupioaded  |Upload
INotUploaded |
[Mot Uploaded
[ NotUploaded
| NotUploaded
[ NotUploaded
[ot Uploaded
[ NotUploaded

Mot Uploaded

[ Save and Continue
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b) Click Browse to locate documents to be attached.

Prepare your eOffer:

Corporate Information

.Compaﬂy Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Number: Schedule 07702

MNegotiators

Goods/Services

Solicftation Clauses

Exceptions

|I| Upload Documents

|I| Submit eOffer

Cnmplale II' Incomplete

UPLOAD DOCUMENTS

Attach supporting documents to this eOffer
Upload all documents associated with your eOffer.

eOffer system accepts only the following file types.
(doc, xls, pdf, td, rif, html, htm, xml, csv, ppt, jpa, jpea, gif, tif, tiff, bmp)

Please do not upload the Microsoft Excel files with more than one print area.

Please do not upload documents with macros or embedded objects.

Please do not upload Microsoft Excel files which contain multiple worksheets.

These files are not being converted correctly. eOffer is resolving the process problem

which will enable multiple worksheets soon!

Only files of size less than or equal to 8 MB can be uploaded.

Documents
* Required
* What is the document type? ]Authorized Dealer(s} Information |
“Find document on your computer |[c\Documents and Settind[ Browse.—) |
mthe document name? [Dealer Infarmation -, ‘
4

[ Back to Upload Documents ] [ Upload This Document 2 )

c) Select the document you need to upload and click Open. (Not shown)

d) Enter the name of the document in the What is the document name? field.

Note: Give it a relevant name, does not have to be the file name.

e) Click on Upload This Document to add the document.
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This will take you back to the Upload Documents screen. Also you will notice that the status of the
document will change to Uploaded and in the Actions column there will be an option to delete the

uploaded document.

Prepare your eOffer:

Corporate Information

Company Name: INNOVATIVE MANAGEMENT COMCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF

Schedule Number: Schedule 07702

Negotiators

Goods/Sarvices

Solicitation Clauses

Exceptions

¥ Upfoad Documents

III Submit eOffer

Cnmpla!e lIl Incomplete

UPLOAD DOCUMENTS

Attach supporting documents to this eOffer

Upload all documents associated with your eOffer.

Some of the attachments are required based on the responses provided in other templates.
Please do not upload the Microsoft Excel files with more than one print area.

Only files of size less than or equal to 8 MB can be uploaded.

Documents

* Required

Type Name _~"TStatus Acl'tons\—l\
Authorized Dealer(s}lnformation'a’ Dealer Information ( Uploaded Delete

* Authorized Dealer(s) Information Dealer Information \ Uploaded Delete /
* Discounting Policies \'va-._"_. =

Other (optional-offeror defined) Mot Uploaded Upload
Subcontracting Flan (If Large Business) Mot Uploaded Upload

* Fire Or Casuality Safety Standards Mot Uploaded Upload

ODC Invoice Support Mot Uploaded Upload

* First Aticle Testing and Approval Mot Uploaded Upload

Finanacial Documents Mot Uploaded Upload

* Letters of Supply Mot Uploaded Upload

* Exceptlions to Certs and Reps - 52.212-3 Mot Uploaded Upload

Other (optional-offeror defined) Mot Uploaded Upload

[ Save and Continue

h) Repeat the process to upload all the required documents as well as any optional ones.
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i) Once all the necessary attachments have been added click Save and Continue.

Fxgfinre yous offor: Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDF Schedule Number: Schedule 07702

I e et UPLOAD DOCUMENTS

Saods/Bervices Attach supporting documents to this eOffer

smfcrmraou Clausas Upload all documents associated.with your eQffer. ) )
Some of the attachments are required based on the responses pravided in other templates.

YA Frcontinne Please do not upload the Microsoft Excel files with more than one print area.
S :

U,o!md I:‘m:uﬂmms\1l‘yﬂles of size less than or equal to 8 MB can be uploaded.
UDMIT &

A comptete [T | incomplete Docqments
* Required
Type Name Status Actions
Authorized Dealer(s) Information % Dealer Information Uploaded Delete
* Authorized Dealer(s) Information Dealer Infarmation Uploaded Delete
* Discounting Policies Discount Policy Uploaded Delete
Other (optional-offeror defined) Mot Uploaded Upload
Subcontracting Plan (If Large Business) Mot Uploaded Upload
* Fire Or Casuality Safety Standards Safety Standard Uploaded Delete
ODC Invoice Support Mot Uploaded Upload
* First Article Testing and Approval Article Testing Uploaded Delete
Finanacial Documents Mot Uploaded Upload
* Letters of Supply Supply Letter Uploaded Delete
* BExceptlions to Certs and Reps - 52 212-3 Exceptions Uploaded Delete
Other (optional-offeror defined) Mot Uploaded Upload

Save and Continue

j) A confirmation screen will appear indicating that the Attachment Information section is
completed. Click Continue to begin the process of submitting the eOffer.

DrRRans you. ecrien Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View FDF Schedule Number: Schedule 07702
Negotiators

Goods/Sarvices

Soh‘cﬁauar: Clauses INFORMATION SAVED

Exceptions The ATTACHMENT INFORMATION section is Completed.
Ll Upload D t =
Al Upioad Documents
X submit eOtfer B
Or, go to any sectio
Complete [T ] Incomplete the left eDffer m
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2.1.7 Submit eOffer

a) A confirmation message will be displayed asking if you are ready to submit the eOffer. Click
Yes if you are ready to submit.

Prepare your aCifel Company Name:  INNOVATIVE MANAGEMENT CONCEPTS, INC.

Corporate Information Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View FOF Schedule Number: Schedule 07702
Negotiators

Goods/Sarvices CONFIRMATION

Solicitation Clauses

Exceptions

Are you ready to submit this eOffer?

Upload Documents

2] submit sOtfer

Cnmpla!e lIl Incamplete

0 the left eOffer menu.

b) If you click ‘Yes’ the Final Review screen will be displayed.

c) Review the documents attached earlier in the eOffer process by clicking on the Review link.
Ensure accuracy of all documents.

Prepare your aOfler:

Il coporate information

Il vogotiators

Il Goods/ Services

S‘u:‘rcll.'ltlr.lrl Cliiries

Excepiions

Upload Documarnis
Et:[Sa.'er.'Mr.fcl
Complets ED Incomplets

Company Hame:  INNOVATIVE MANAGEMENT CONCEPTS, ING.

Solicitation Number: 2FYB-SK-050009-8 Refrashs 2| View POE Schadula Humber: Scheduls 07702

FINAL REVIEW OF eOFFER

it is recommended that the following documents be reviewed before submitting this eOffer.
Or, go to any section by using the left eOffer menu,

[Type Name

[ Offer Rasponse Offer Response
.Form 1449 .Fnrrn 1448

| Authorized Dealers) Information | Deater information
:Aumurized Dealen(s) Information .Dealer!nfunnaﬁnn
| Discounting Policies | Discount Policy

[ Fire Or Casuality Safety Standards -Sﬁet,'ﬁlancfald
iFII‘Sl Article rﬂgﬂﬂ'ﬂ and Approval .Nﬁdﬂ TBSI’II’II:
I;ell.ers M.Supply - .Slﬁppl}‘ Letter
|Exceptions to Cenls and Reps - 522123 |Exceptions

Lefters of Supply o | Supply Letter
|oRCARespanse |ORCA Response
Disclaimer

*Reqguired

In submitting an affer alecironically, Offaror rasponses will be considerad by the Government 1o have the full force and
effect of Iaw as if the Offeror entered the regponses direclly on a printed solicitation (RFP ). Offeror is strongly encouraged
{0 read the solicitation (RFF) sedionis) comesponding ta the E-Offer question(s)

*Ofteror has reviewed the ORCA response document and understands thal RCA respense will be submitied in the
aOMat

OYes ONo

*Offerar has downloadad the RFP from FadBiz0Opps | and has read and undarstands the dauses and provisions that
require Offeror responses.

O ¥es Do
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d) Read the Disclaimer carefully and select ‘Yes’ for both statements (if in agreement) and click

Continue.

Prepare your eOffer:

Corporate Information

Company Name: INMOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF

Schedule Number: Schedule 07702

Negotiators

Goods/Sarvices

Solicftation Clauses

Exceptions

FINAL REVIEW OF eOFFER

Itis recommended that the following documents be reviewed before submitting this eOffer.

Or, go to any section by using the left eOffer menu.

Type Name Actions
Upmad Doguments Offer Response Offer Response Review
[ submit eOtfer Farm 1449 Form 1449 Review
- A |I|' 2 Authorized Dealer(s) Information Dealer Information Review
Authorized Dealer(s) Information Dealer Information Review
Discounting Policies Discount Policy Review
Fire Or Casuality Safety Standards Safety Standard Review
First Article Testing and Approval Article Testing Review
Letters of Supply Supply Letter Review
Exceptions to Certs and Reps - 52.212-3 Exceptions Review
Letters of Supply Supply Letter Review
ORCAResponse e ————— N2CL Resnonse Review

Disclaimer
*Required

In submitting an offer electronically, Offeror responses will be considered by the Government to have the full force and
effect of law as if the Offerar entered the responses directly on a printed solicitation (RFP). Offerar is strongly encouraged
to read the solicitation (RFP) section{s) corresponding to the E-Offer question(s).

T

*Offeror has reviewed the ORCA response document and understands that ORCA response will be submitted in the

eOffer.
& ves ONo

*(fferor has downloaded the RFP from FedBizCpps |, and has read and understands the clauses and provisions that

require Offeror responses.

@ves ONo

e) The system will verify the name and email ID of the Negotiators. This information is
displayed on the Negotiator & Digital Certificate Details page. Ensure the information is

correct.
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f) If the information is not correct it will be indicated under the status. Go back to the

Negotiator section and make corrections and then submit the offer.

Prepare your eOffer:

Corporate Information

.Company Name:

INNOVATIVE MANAGEMENT CONCEPTS, INC.

Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View PDFE

Schedule Number: Schedule 07702

Negotiators

Goods/Sarvices

Solicitation Clauses

NEGOTIATOR & DIGITAL CERTIFICATE DETAILS

Information about the user who created the offer :

IRl Exceptions Name: Sherali Shermohamad
A vpicad Documents Email ; ali.shermohamad@agsa.gov
] submt eOtrer | Negotiator Details Digital Certificate Details status
|John Smith ( .
pipites p Mo matching
L © lete In: lete
A complete [ X | incomp jsmith@gmail.com Certificate found

Mot Authorized to sign

* Sherali Shermohamad
ali.shermohamad@asa.gov
Authorized to sign

Sherali Shermohamad
ali.shermohamad@gosa.gov

AN

Certificate Information
exists

Note :

Negotiators name and email should be exactly the same as in the digital certificate of that user.

* indicates the Creator

Submit Offer

g) Asuccess message will be displayed as shown below after the offer is submitted.

Prepare your eOffer:

Corporate Information

Company Name:

INMOVATIVE MANAGEMENT CONCEPTS, INC.

Solicitation Number: 2FYB-SK-050009-B Refresh# 2| View PDF

Schedule Number: Schedule 07702

Negotiators

Goods/Services

Soficitation Clauses

Exceptions

Upload Documents

Submit eOffer

Cnmplata lIl Incomplete

SUCCESS

Your eOffer was successfully submitted.

h) The status of the submitted eOffer will change to Offer Received on the My eOffers

homepage.
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i) At this point you still have the option to Edit the offer or Withdraw the offer.

MY eOFFERS ::

New eOffers

INNOVATIVE MANAGEMENT CONCEPTS, INC.

Select Solicitation Action

| 2BMS-BIM-200608-B Refresh#21(Schedule 007BMS) v | [ Submit Online |

Saved eOffers
Click on the |D to view the event log for an Offer

o [solicitation [Last Update

Status Actions

iNothing found to display.

Submitted eOffers
Click on the ID to view the event log for an Offer

—

Ip [Solicitation

\Actions N

Status

I.-‘\GICR?X.I |2FYB-SK-050009-B Refreshi2

e
Last Update C
| 2010-01-28 15:45:17.19 \_ [Offer Received. | [ Edit Offer ] W

After successful submission of the eOffer the vendor will receive an automated email indicating the

receipt of the eOffer. A sample email is shown below.

< T e — T,
01/2812010 04:02 Pt *
bes

Subject |Eoffer receipt notification.

This is to notify you that your eoffer submitted against 2FYB-SE-0S0009-B for 07702 has been received in General Products Acquisition Center (7FX) onm 01/28/2010.

Look at the Event Log to view the history of a submitted eOffer.
j)  On the My eOffers homepage, click on the number located in the ID column under Submitted

eOffers.
MY eOFFERS :: INNOVATIVE MANAGEMENT CONCEPTS, INC.
New eOffers
Select Solicitation Action

2BMS-BM-200808-B Refresh#21(Schedule 0078MS) ~| [ Submit Online |

Saved eOffers
Click on the 1D to view the eventlog for an Offer

|Solicitation \Lasi e
D |Solicitati |Last Updat

status |Actions

|Nathing found to display.

Submitted eOffers
Click on the 1D to view the eventlog for an Offer

5] 'Solicitation |Last Update
i

|status |Actions |

iAG\CR?}U ~N }EFYE-SK-USDUEIQ-E Refresh#2 {2010-01-23 16:02:07 136

!OﬁerRecewed

| [[Edit Ofer | [ Withdraw Offer |
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k) The Event Log will be displayed. Click Close when done.

Company Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Humber: Schedule 07702

Event Log

DUNS : 605691807
Control ID: AGICRTXJ

» The eOffer is created/updated on 2010-01-28 16:02:07.136 by Sherali Shermohamad
o eOffer received on 28 Jan 2010

Close

Once the eOffer is received, it will be assigned to a Contract Specialist (CS) and a New Offer
Welcome Letter will be generated before the CS starts processing the offer. An example of such a
letter is shown below.

Subject |New Offer Welcorme Letter

INNCVATIVE MANALGEMENT CCOMNCEPTS, INC.
21400 RIDGETOF CIR STE 210
STERLING, WA Z0166-6511

Dear Sherali Shermohswad

Welcome to the General Products Acguisition Center (7FZ). This is to notify you that we received your offer 40592 under the
Zolicitation No. ZFYE-2EK-050009-B, on 28 Jan 2010 and to briefly explain what will happen in the coming weeks.

Your offer has been assigned to Contract Specialist, Ali Shermohamad. This individual will be your point of contact for any
questions.

Based on the specific services or products wou offer, the contract specialist will coordinate ywour offer, if necessary, amony a teamn
of contracting officials. Your offer is reviewed to ensure you cowplied with solicitation instructions. The contract specialist will
either contact you via telephone, e-mail or letter notifving you of deficiencies associated with your offer. Once all administrative
issues are addressed, the contract speciaslist will continue the review to determine that you sre a responsible contractor and the
prices you offer are fair and reasonasble, Once this review is completed and all adwinistrative issues are addressed, the contract
specialist will contact you to begin negotiations, if necessary. Upon cowmpletion of any negotiation, the contract
gpecialist/concracting officer will make an award/no amard decision. If award is made, the concract specialist will process the
contractual documents and provide you with further instcructions. Thank you for your patience and cooperation while your offer is
under review. e will make every attempt to notify you on a regular basis during the review to keep you informed of the progress of
yvour offer. We look forward to working with you!

SFincerely,

Ali Shermohamad
Center Director
({F) 703-605-2143, (F)] 703-789-45639, ali.shermohamadicgsa.gowv

Under Submitted eOffers the status of the eOffer will change to “Contract Specialist Reviewing” as
shown below.

Submitted eOffers
Click on the ID to view the event log for an Offer

D |Soiicitation Last Update " Status Actions ;
e |2FYB-SK-050009-B 12010-02-01 Contract Specialist Reviewing - - -

A |

.L_1I(3R?JQJ-REIFESh#-2 13:31:40.376 SHERALISHERMOHAMAD . I Edit Offer ] [ Withdraw Offer ]

Upon award of the contract, the Contract Specialist will create a contract package to be approved
and signed by the Vendor. For the steps involved in that process please refer to
Section IV - Signature Process.
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2.2 Request for Clarification to an Exception

After the eOffer has been submitted, the CO/CS may have questions regarding a clause exception.
In this case, a request for clarification email will be sent to the Vendor.

ors@gsa_goy
0200172010 04:15 P

bee
Subject

=

405599 : Request for Exception Clarification

Additional informastion is reguired to complete the evaluation of yvour Exception Redquest.

Please click

on the link provided below for details.

https://ecffer-test.f22. gsa. gov

a) Go to My eOffers. The eOffer in need of explanation will be displayed in Submitted eOffers

with the Status of Provide Clarification.

b) Click on the Provide Clarification link.

MY eOFFERS ::

New eOffers
| Select Solicitation

T Action

INNOVATIVE MANAGEMENT CONCEPTS, INC.

i|25ms-am-2nnsna-a Refresh#21(Schedule 007BMS) || Submit Online

Saved eOffers

Click on the |ID to view the event log for an Offer

D [Solicitation |Last Update |Status |Actions
[Nothing found to display.

Submitted eOffers

Click on the ID to view the event log for an Offer S - -

' Solicitation _|Last Update |Status Actions

%2FYEI—SK—USUUUQ—EI Refresh#2

2010-02-01 16:13:04.856

|Provide Clarification

The Exception Contract Clauses submitted by Vendor page will be displayed.

c) Click Respond.

Company Name:

INMOVATIVE MAMAGEMENT COMCEPTS, INC.

Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF

Schedule Number: Schedule 07702

Exception Contract Clauses submitted by Vendor
All Regulations have to be responded before 2010-02-05 23:59:09.

Clause Number |Title Status Action
:(T:JSTZE} DELIVER ORDER LIMITATIONS (OCT1995) (DEVIATION — JAN 1984) Incomplete Respond

Select the link to view the History of Request for Clarifications
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The exception status page is displayed showing the history of the exception with comments from
CO/Cs.

d) Respond by typing in the Revised Exception Text box.
e) Click Save to Draft.

Review Contract Clause 52.216-18 ( Deviate )

Submitted Exception Text Comments From CO/CS

This is a test

Please clarify further why wyou are taking this
exception.

Enter Exception Clarification and Resubmit for 52.216-18 ( Deviate )
If approved, the information provided in this screen will appear on eLibrary for buyer(s) to view
Revised Exception Text

JJJJJJJJ

JJJJ

Y

By
‘

f) The Status of the exception will change to Completed. At this point you also have the option
to edit your response.

g) On the below screen you can click the view link at the bottom of the page to show the
exception negotiation history.

h) If you are satisfied with your answer Click Submit Response.

Company Name: INNOVATIVE MANAGEMENT COMCEPTS, INC.
Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | Wiew POF Schedule Number: Schedule 07702

Exception Contract Clauses submitted by Vendor

All Regulations have to be responded before 2010-02-05 23:59:09. /_\
Clause Number | Title 7/~ |status Action|
A\

%} DELIVER ORDER LIMITATIONS (OCT1995) (DEVIATION — JAN 1994) | compieted Edit |

[ Submit Response ]

\N

\'Semmelim(to view the History of Request for Clarifications
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The success message will be displayed. The CO/CS will then choose to approve, ask for further
clarification or reject the exception.

Company Name: INNOVATIVE MANAGEMENT CONCEPTS, INC.

Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Number: Schedule 07702

Request for Clarification was successfully submitted.

i) The History of Negotiations page will display. Click OK when the review is complete.

Company Name: INMOVATIVE MANAGEMENT COMCEPTS, INC.

Solicitation Number: 2FYB-SK-050009-B Refresh# 2 | View POF Schedule Number: 2chedule 07702

ielse { %=

History of Negotiations

|Notes |Request/Responded Date
SCO Requested for Clarification 2010-02-0116:08:59.6
EVendorResponded |2010-01-28 15:45:21.293

AN

2.3 Contract Specialist Rejects an Exception

The CO/CS may reject an exception. In that case the Vendor will receive an email notification as
shown below, but cannot respond to the rejection through the eOffer/eMod system.

s ors@gsa.gov e meeEs
X 02M02/2010 10:15 An o
bos

Subject (40699 : Exception Request not Accepted

The exception requested to clause 5Z2.Z04-4 has not been accepted. F¥our offer has not been rejected and is still under evaluation. If
for any resson wou wish to withdraw your offer, yvou may do so in eQffer or, if necessarvy, in writing to yvour Contracting Officer.

This is an auto generated email. Please do not reply to this email address.
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a) The offer will still be under evaluation as indicated by the status on the My eOffers page. The
Vendor has an option to withdraw the offer.

MY eOFFERS :: INNOVATIVE MANAGEMENT CONCEPTS, INC.

New eOffers
Select Solicitation Action |

2BMS-BM-200808-B Refresh#21{Schedule 0078MS) |||  Submit Online | |

Saved eOffers
Click on the IC to view the event log for an Offer

D |Solicitation Last Update Status ‘Actions
Mothing found to display.

Submitted eOffers

Click on the D to view the event log for an Offer o
D Solicitation Last Update Status Actions / ~.

ZFYB-3K-050008-B 2010-02-01 Contract Specialist Reviewing - . - = |
AGICRINY o freshiz 16:54:07.883 SHERALISHERMOHAMAD Edit Offer | (_ Withdraw Offer ]

2.4 Edit an eOffer After Submission

If a submitted eOffer requires some changes a Vendor has the ability to do so via the Edit Offer
functionality. This can be done while the eOffer is under review by the Contract Specialist.

MY eOFFERS :: INNOVATIVE MANAGEMENT CONCEPTS, INC.

New eOffers
Select Solicitation Action

2BMS-BM-200808-B Refresh#21{Schedule 007TBMS) V| [ Submit Online

Saved eOffers

Click on the 1D to view the event log for an Offer

D \Solicitation |Last Update |Status \Actions
Mathing found to display.

Submitted eOffers
Click on the 1D to view the event log for an Offer

D Solicitation Last Update Status Actions
ZFYB-SK-050003-B 2010-02-02 Contract Specialist Reviewing - T =
ACICRIM b o reshan 11:34:53 443 SHERALISHERMOHAMAD Edit Offery] [ Withdraw Offer _ |

a) Click on the Edit Offer button. This will take you to the Corporate Information page.
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Prepare your eOffer:

— | Company Name: INMOVATIVE MAMAGEMENT CONCEPTS, INC.
Corporate Information Soficitation Number: 2FYB-SK-050009-B Refresh# 2| View PDF Schedule Number: Schedule 07702
%Al Negotiators CORPORATE INFORMATION

Is the information correct?

Goods/Sarvices This information is taken directly from Central Contractor Redistration (CCRY. If any of this information is incorrect, it must be

SDhcrmm“ Clauses corrected through Central Contractor Registration (CER). Any changes will be reflected in eOffer in approximately 24 hours.
Il Exceprions 'VDUNS Number: 605691807
Upload Documents ::Type of Organization: Mutually Defined
B (;ommon Parent DUNS Number: 605691807 . o
Company MName: INMOVATIVE MANAGEMENT CONCEPTS, INC.
B comptete [T ] mcomed /£ |0 Business As (DBA): '

‘Veteran Owned Business

Semnvice-Related Disabled Veteran Owned
Business Type: S Corporation

Service Location

Research Institution

Company Address

Street1: [21400 RIDGETOP CIR STE 210
|streetz: '

[city: |sTERLING

”Stat.e: 'VA

|zip/Postal code: [201666511

| Country: USA

Mailing Address ) -
Company Name: INNOVATIVE MANAGEMENT CONCEPT%INC.
Street1: 21400 RIDGETOP CIRCLE SUITE 210

b) Using the menu on the left under “Prepare your eOffer” you may go to any section of the offer
and make changes. Once done the offer will have to be re-submitted by clicking on “Submit
eOffer” in the menu. You should see a submission success message.

2.5 Rejection of an eOffer by the Contract Specialist

a) If the Contract Specialist rejects the eOffer an email stating the offer has been rejected will
be generated as shown below.

wayne_otani@gsa.gov

To
GSA 01192006 09:42 Akd I

CCI

Subject IF'rostaI rejection notification

Dear Sir/Msam
This is to notify you that your proposal for offer # 16422 has been rejected by Contract Specialist assigned to
this offer.

Comments are a5 follows

Reality Techhology, Inc. failed to file for a Cercifi-
cate of Competency (CoC)

This is an autogenerated email from ORI 3ystem. Please do not respond to this email.

b) If the Vendor wishes to continue participation on that particular solicitation, the eOffer will
need to be recreated and resubmitted as a new offer. See the next section for instructions.
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2.6 Re-Submit an eOffer After It Has Been Rejected or Withdrawn

a) Toresubmit an eOffer that was rejected by the Contract Specialist, Sign In to Contract Offers
(eOffers).

a) Once the system is accessed, the My eOffers page will be displayed.

b) The rejected offer can be located under Submitted eOffers with the status of Rejected.

c) To view the submission, click View Offer. The information listed in the rejected offer may be
used to re-submit the new offer.

e0ffer Home | ACES Cerificate Details | Sign Out

GSA Federal Supply Service eOffer/eMod

Submit contract offers and contract modifications online

MY eOFFERS :: RIVER FERNINC

_New eOffers = =
| Select Solicitation | Action |

i Submit Online |

i FCXB-F4-020002-E Refresh# 3

Saved eOffers
| offerI1d | solicitation Last Updated | status | Actions I

_Submitted eOffers = =
| OfferId | Solicitation | Last Updated @s\ | Actions |
| 5 | FCXB-F4-020002-B Refresh# 3 | 2005-10-27 12:44:42@ i View Offer | |

d) To re-submit the rejected offer, locate the correct solicitation number (same as the rejected
solicitation number) under Select Solicitation and click Submit Online.

e0ffer Home | ACES Cerificate Details | Sign Out

. Federal Supply Service eOffer/eMod

G SA Submit contract offers and contract modifications online

MY eOFFERS :: RIVER FERNINC

_New eOffers
| select Solicitation

N FCXE F 40200008 Refreshe 3 | |

Saved eOffers
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e) Click Yes on the Confirm Import screen.

eOffer Home | ACES Certificate Details | Sign Out

Federal Supply Service eOffer/feMod

G SA Submif contract offers and coniract modifications online

CONFIRM IMPORT

Do you want to pre-populate the information for the new offer from the old rejected or withdrawn offer?

Ye Na | Cancel |

f) Click Continue.

eOffer Home | ACES Certificate Details | Sign Out

Federal Supply Service eOffer/eMod

G SA Submif contract offers and contract modifications online

IMPORT SUCCESS
The information for new offer has heen pre-populated from the old rejected or withdrawn offer.

Continue

g) All information is pulled in from the rejected offer.

h) Ensure the information is accurate and complete all sections listed in the Prepare Your Offer
menu and finally submit the eOffer.
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a) To withdraw an offer go to the My eOffers page.

b) Find the offer to withdraw under Submitted eOffers and click Withdraw Offer in the Actions

column.

Federal Supply Service

eDffer Home | ACES Certificate Details | Sign Out

Submit contract offers and contract modifications online e Offe rl e M o d
MY eOFFERS :: AMV TECHNOLOGIES
_New eOffers _
| Select Solicitation ' Action
|| TFTP-MC-000874-B Refresh# 9 = | Submit Online |
Saved eOffers
| offer1d | solicitation | Last Updated | status | Actions
Submitted eOffers
oOfferld  Solicitation Last Updated Status Actions
203 FCI5-JB-980001-B Refresh# 17 | 2005-10-11 14:59:23.873 | Signed by Contracting Officer View Offer |
322 TFTP-MC-000874-B Refresh# 9 | 2005-10-27 08:12:16.683 | Offer Received. ‘ EditOfir | Withdraw Offer , |

c) Click Yes on the Confirm Withdraw screen.

Federal Supply Service

Submit contract offers and contract modifications online

eOffer Home | ACES

eOffer/eMod

sertificate Details | Sign Out

CONFIRM WITHDRAW

Are you sure you want to withdraw this offer?

YES; NQ |

d) The status of the eOffer will change to Withdrawn.

e) The CO/CS will receive an email notifying the offer was withdrawn.

Submitted eOffers

Offer Id | Solicitation Last Updated Status Actions

203 FCIS-JB-980001-B Refresh# 17 | 2005-10-11 14:59:23.873 | Signed by Contracting Officer View Offer |

332 TFTP-MC-000874-B Refreshi @ | 2005-10-27 12:343¢ €56 Withdrawn ) View Offer
< ) ViewOfer |

e
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NOTE: If you are inactive in the system for more than 30 minutes the eOffer session will time out
and the following message will be seen. Click on eOffer Home and log back in to resume
your session.

eOffer Home

Federal Acquisition Service eOffer/eMod

A Submit contract offers and coniract modifications online

Error: Session Time-out.
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